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instructionsNEWSLETTER
THE BASICS
This is an editable .pdf. You can edit as you wish here in your 
.pdf reader. Now that you’ve opened it and are about to begin 
editing it for your school year, be sure to stop and SAVE AS a 
new file somewhere where it will be easy to find each month. 
You’ll use that same file all year, no need to make a new file 
each month. Using the SAVE AS feature will ensure you keep 
the original download “clean” for next year. You will revisit the 
new file you create each month instead of the original file.

The Newsletter is already set up with fonts that work well 
together, look professional, yet approachable (two key 
components to parent communication). The fonts are 
embedded in the file. Although the text is editable, the 
fonts are not changeable.

On some .pdf readers, the boxes for the text areas may not be 
visible, but they are there. As you move your mouse over the page, yellow tool tips will pop up to 
give you information about what type of info to type in.

ENTERING SCHOOL NAME & IDENTIFYING INFORMATION
After moving to the month in which your school year begins (note the file starts with the month 
AUGUST) you’ll want to type your school name, grade level, your name and/or the year into 
fillable area below the word Newsletter. This is an optional personalization step. You will only 
have to do this once. It will automatically be added to ALL of the newsletter sheets.
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instructionsNEWSLETTER
PARENT CHAT
Providing parents with a little insight not only helps them, but helps you, too! The chat items 
provides share research and tips that help kiddos develop the skills necessary to be successful 
and engaged students.  See pages 17-19 for the text for the included parent chat topics. There are 
a total of 12 chats, so you will not be using all of them. Whichever one you choose, will display the 
text in the parent chat area. 

Click the arrow on the right side of the pink rectangle at the top of the monthly newsletter sheet. 
That will dropdown a list of “parent chat” choices. You can choose any one you wish or simply 
select ”Enter Own” and  type in your text in the area below the ”Parent Chat” heading. 

*This function only works in Acrobat Adobe Reader. It does not work in Mac Preview.

Please note there is a pre-written chat that welcomes parents to a new school year entitled 
Welcome & Consistency. That one should only be used on the newsletter for your first month of 
school. 

*The pink rectangle will NOT print. It only shows up while you are creating your newsletter.

TO DO
Use the “To Do” space to indicate important details for 
the month or things that parents need to do, turn-in, or 
look for. I like to type 3 underscore marks before each 
item. This helps each “task” look like something that 
needs to be checked off.

Use the 
scroll 
bar to 
see 
more 
choices.

Text 
auto-fills 
or you 
can add 
your 
own.



instructionsNEWSLETTER
CALENDAR
The dates have already been entered for Aug 2019- July 2020. Please note these dates are 
editable and so it is possible to delete them. If that happens, just re-enter them. The weekend 
dates are included. To allow for as much space as possible during the week, the weekend space 
is limited. 

Use the TAB key to move from area to area, 
or simply click where you want to enter 
information.

The boxes in the left hand corner of each day 
are OPTIONAL behavior management boxes. 
These newsletters are perfect to use as a daily 
communication sheet. Simply staple them each 
month inside a take-home folder. At the end of 
each day have your students color in the box 
for that day to identify their location on the 
behavior chart. This works well with a clip-chart or stoplight system, (i.e. green for great day, 
yellow for warnings, red for needs to improve). This keeps parents informed of daily behavior. If 
you don’t use that type of system, just leave those squares blank.

Between the square and the date is a little space for special notes. This is where I type in 
“Minimum Day” for those days that are minimum on my campus. You can use that space as you 
wish, or simply leave it blank.

Type in any events happening for the month in the main part of the date’s square. Note that you 
may need to change the font size in order to fit it all into the space. You can also change the font 
and it’s color.

CURRICULUM FOCUS
Below each curriculum focus title enter the 
standards or focus concepts for each curricular 
area helps parents stay on the same page, 
have talking points with their kiddos and helps 
explain some work that may go home that they are confused by.

*If you do not wish to use one or all areas of the curriculum focus,
simply cover the unwanted area with a piece of white paper, or cut
it off, prior to making copies for all of your students to take home. The curriculum focus titles are
not digitally editable.

PRINTING
Remember to ONLY print the page you need. In Adobe Reader, 
be sure to select grayscale to save ink!
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Welcome! It is super exciting to begin the new school year! Here 
are a few reminders about the importance of consistency for 

school-aged children. These are key elements to keeping their 
brains and bodies at peak performance. Be sure to establish and 
stick to a consistent routine. The kiddos need plenty of sleep and 

arrive to school on time. Ensure they eat healthy and keep a 
predictable daily schedule. Give yourself and child lots of time so 

that the hectic rush is eliminated and they can be calm and able to 
concentrate in class. Don’t forget to sit down without distraction 

and have dinner together. Ask them about their day and go 
through their papers! They’ll be working hard and love to share.

Did you know oral language is extremely important to developing 
minds? One of the absolute best thing you can do with your kids is 

talk to them. About everything. Encourage them to help with 
household chores and explain what everything is called and the 

reason for the task. This helps build their vocabulary. Read 
chapter books and discuss the characters and plot. Engage your 
child in a conversation about what they think may happen next or 
why the character acted the way they did. Conversation is super 
important. Not only does it activate their thinking and improves 

their vocabulary, it helps in fostering improved skills in all curricular 
areas of school, too!

One of the most important gifts you can give your kids is a sense of 
responsibility. Encouraging kiddos to handle day to day tasks on 

their own helps build confidence, thus fending off an unwillingness 
to try in fear that they may fail. Remind your kiddos that mistakes 
happen and we learn from them all the time. Encourage your child 

to dress and clean up after themselves. Make your child 
responsible for their school work, packing their backpack for the 

next day and carrying that backpack on their own. Responsibility is 
a key part of inner strength and confidence.

Technology is amazing and a huge part of our daily lives.  
However, too much of it can be quite harmful, especially to 

developing brains. Remember to put a strict limit digital system 
use. It is also important that kiddos are not put to bed with a 

“screen”. Increasingly, our students are struggling with creative 
writing, story-telling and play. Often, kiddos find it difficult to pay 

attention because the immediate gratification that screen 
applications provide are not part of the real world. Enjoy the fresh 

air. Watch the clouds. Play with a few non-digital toys. Join a 
team. Encourage your kiddos to engage their minds in a variety of 

non-digital ways. 
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We spend a lot of time talking about our families and things we 
like to do in class. It is important to build traditions and family 
memories with your kids. Talk to them about the things you 

enjoyed as a child and try to do those things with them. Even the 
smallest thing can become the most amazing, memorable tradition. 
Get them involved in your holiday and family events. They love to 

help and enjoy the experiences!

Did you know that some of the things the kiddos talk about the 
most are little things they did with their families? They just love 
experiences. Go to a museum. Take a little hike. Visit a National 
Park. Go camping. Visit a typically warm weather place during a 
cold season, and vice versa. It’s all about the experience. Kiddos 
get a lot out of simply getting out and seeing. The things you do 
don’t have to cost a lot, or anything! Encourage your kiddos to 

enjoy the world, not just activities money can buy.

After school and weekend sports and activities are fantastic for 
developing a sense of pride, confidence and self. Team sports 
help build speaking and interaction skills while being fantastic 

exercise. Learning to work with others is a vital life skill. In today’s 
world, great emphasis is placed on collaboration and the strength 
of a variety of perspectives and abilities. Being part of a team is 

not only a great way to encourage growth in collaboration ability, 
it’s fun too!

Growth mindset is a term used in classrooms today. Through 
growth mindset, students learn the goal is to improve, learn more, 
and take on challenges. We encourage students to use terms like: 
“I don’t know YET.” instead of “I don’t know. Or “This is too hard for 

me.” We challenge them to see failure as a chance to learn and 
find another perspective. Remind your child that they can and 

must accept challenges. Although a task may be difficult, learning 
how to do that challenge is highly rewarding and grows their 

brains! Try not to step in and help your child too soon. They will 
develop so much more during the process of “figuring it out”.
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Kids grow up so quickly and it’s tough on us adults sometimes to 
let that happen. However, it is important that we help them build 
their sense of independence under the safety of our guidance. 

Each time we do things for them, instead of letting them try on their 
own, we are essentially telling them we do it better. Although that 
may, and probably is the case, it doesn’t help our kiddos learn and 
trust themselves.  Encourage them to develop their own sense of 

independence. The end result might be messy. It may not be 
entirely correct. But the sense of ownership they gain from it is so 

valuable. Let them make that sandwich and write  those sentences 
on their own!  

“Mom, I’m bored!” is truly not a bad thing. We are finding that our 
school-aged children often need constant entertainment or 
stimulation. Those windows of boredom, however, are super 
awesome things! It is during this time that kiddos build their 

creativity, engage their minds in problem solving and spend some 
time thinking instead of watching. During those times of boredom, 

encourage them to figure out something to do – on their own. 
Constantly allowing them to turn to you for entertainment and 
something to do not only wears on you, but shuts down a huge 

part of their brain. All you need to keep on hand is plenty of books, 
writing materials, things to build with, a yard or park to play in, craft 

items, playdough, etc. Kiddos thinking creatively and using their 
hands and bodies are building problem solving and thinking skills!

Did you know that kids who grow up with parents that read a lot 
in front of and with them often develop that same fondness of 

reading? Reading well is vital to academic success. That’s much 
easier to do if you you enjoy it. Read dynamic, interesting chapter 

books with your kids. The complex text is engaging and helps build 
their vocabulary and their interest. The stories spark imagination. 
Factual books are fantastic too! Kids LOVE learning about new 
topics and talking about what they’ve learned. Be sure your child 
reads to you. Encourage them to build fluency and intonation. Go 
to the public library! They have amazing programs for kids and a 

fantastic book selection! 

Writing is one of those skills that needs to be practiced often. One 
way to encourage a desire to write is by exposing kiddos to 

amazing text. We first do most things by mimicking things we’ve 
enjoyed. Provide your child with paper and pencil so they can 
express themselves in writing often. Suggest that they keep a 

journal where they can write a few sentences each evening about 
the day’s events. Offer a topic and ask your child to write a few 

detailed sentences, expressing details they know about it. Remind 
them about the basic writing principles that every sentence must 

contain and let them express themselves!
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Check Out these Check Out these
essential resources! 

https://www.teacherspayteachers.com/Product/Ready-for-Writing-1st-and-2nd-Grade-2697377
https://www.teacherspayteachers.com/Product/Writing-Prompts-and-Lessons-Write-About-It-The-Bundle-2445155
https://www.teacherspayteachers.com/Product/Writing-Fairy-Tales-Just-Write-The-Bundle-1000475
https://www.teacherspayteachers.com/Product/Morning-Work-Morning-Wake-Up-Kindergarten-Common-Core-ELA-and-Math-BUNDLE-1353336
https://www.teacherspayteachers.com/Product/Morning-Work-Morning-Wake-Up-1st-Grade-Common-Core-ELA-and-Math-775275
https://www.teacherspayteachers.com/Product/Morning-Work-Morning-Wake-Up-2nd-Grade-Common-Core-ELA-and-Math-BUNDLE-1553029
https://www.teacherspayteachers.com/Product/1st-Grade-Homework-for-the-Year-Homework-Time-Wonders-Edition-2691428
https://www.teacherspayteachers.com/Product/Sentence-Types-Spectacular-Sentences-1754290
https://www.teacherspayteachers.com/Product/Engaging-Writing-COMPLETE-Writing-Instruction-for-the-Primary-Grades-3838804


WRITING PLAN BASED LESSONS

Visit 
http://bit.ly/

Traci_Clausen_Writing

for all of these 
resources and more!

https://www.teacherspayteachers.com/Store/Traci-Clausen/Category/Write-About-It-
https://www.teacherspayteachers.com/Store/Traci-Clausen/Category/Just-Write-
https://www.teacherspayteachers.com/Product/Back-to-School-Writing-Punctuation-An-Exciting-New-School-Year-873899
https://www.teacherspayteachers.com/Product/Back-to-School-Character-Kindness-ELA-Craft-The-Golden-Ruler-865063
https://www.teacherspayteachers.com/Store/Traci-Clausen/Category/Past-and-Present
https://www.teacherspayteachers.com/Product/Christmas-Holiday-Word-Work-Writing-Reading-Activities-Merry-Bright-1577781
https://www.teacherspayteachers.com/Product/Holiday-Customs-Around-the-World-422750
https://www.teacherspayteachers.com/Product/Penguin-Writing-Narrative-Super-Penguin-to-the-Rescue-179048
https://www.teacherspayteachers.com/Product/Valentines-Day-Writing-Narrative-The-Adventures-of-Lulu-Love-Bird-190605
https://www.teacherspayteachers.com/Product/Presidents-Day-and-Patriotism-Social-Studies-through-Reading-and-Writing-195110
https://www.teacherspayteachers.com/Product/St-Patricks-Day-Leprechaun-Craft-and-Writing-Feelin-Lucky-210937
https://www.teacherspayteachers.com/Product/Plants-Writing-Reading-Vocabulary-and-Crafts-Sunny-Sunflower-Plant-Facts-217636
https://www.teacherspayteachers.com/Product/Writing-Narrative-Me-and-the-Beanstalk-211036
https://www.teacherspayteachers.com/Product/Writing-Process-Lesson-and-Craft-Expressions-Idioms-Raining-Cats-Dogs-671417
https://www.teacherspayteachers.com/Product/Writing-Narrative-Firefly-Franks-Adventure-1871421
https://www.teacherspayteachers.com/Product/Writing-Expository-Sensational-Summer-1871401
https://www.teacherspayteachers.com/Product/Writing-Ocean-Animals-Writing-Through-the-Sea-244079
https://www.teacherspayteachers.com/Store/Traci-Clausen/Category/Seasonal-ELA
https://www.teacherspayteachers.com/Product/Writing-Ocean-Animals-Writing-Through-the-Sea-244079
https://www.teacherspayteachers.com/Product/Engaging-Writing-COMPLETE-Writing-Instruction-for-the-Primary-Grades-3838804


Thanks for downloading this resource. I hope you and your kiddos enjoy
it. Creating teacher resources and sharing ideas that add some ease to

teaching while engaging kiddos in meaningful learning is my passion.

Simple, yet effective & fun is my teaching mantra! It is my sincerest hope
that it makes your teaching life easier!

THANK YOU

GET UPDATES & RESOURCES

Follow Traci Clausen’s store on Teachers Pay Teachers 
for updates on new resource and FREEBIE listings! 

shop.TraciClausen.com

! This entire resource is copyrighted. All rights are reserved by
Traci Clausen. No part of this resource may be used to create another resource.

! The purchaser has permission to copy this resource for single classroom use only. Electronic and/or

physical distribution to others is not permitted.

! Uploading any of these pages to any shared internet site, shared storage, or file library of any kind is
forbidden and is in violation of the Digital Millennium Copyright Act (DMCA). Additional licenses for

team teachers can be purchased at a discount on TpT.

! Thanks for sharing your student’s work with this resource on social media and websites! When you do,
please provide a link to Traci Clausen’s TPT store and/or website.

CREDITS

TERMS OF USE

Visit EngagingTeaching.com 
for ideas, inspiration and 
freebie resources!freebie resources!

https://www.facebook.com/EngagingTeaching/
https://www.pinterest.com/traciclausen/
https://twitter.com/engageteaching
https://www.instagram.com/engagingteaching/
http://traciclausen.com/
https://www.teacherspayteachers.com/Store/Traci-Clausen
mailto:engaginteaching@traciclausen.com
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